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SUMMARY

° ,.Page

r

4.:

Module No:
, ,-

..

.

.

., .-"Module Title: Joe
.

,-,!.

. .;

.0ccupatianal Safety & Health Act
of ,197.0

,

.

. ,

.

Submodule Title: .

1. Structure of OSHA '

2. Enforcement of. OSHA standards'
,- 3.,, OSHA standardsApprox, Time:. -c----

1
.

.
.

. .

. .-
4

...

.

Topic:
\k,

/
.t

Summary ,
.

Objectives:
Upon completion at this module, the' Participant will be able

1. Understand the purpoSe of the Federal and. Iowa4 pap..
2. Understand how ules and standards are'O'romulgated.
3. Organize the workers and the work place so 'OSHA requirements

met.
. _ -

4. Specifically know how the Secretary enforces the act. 2
S. UnderstAndthe types o violations an4 penalties, and tile

right to appeal.
6. -Be familiar with-some specific OSHA standards and know how-.

to locate other standards in the manual.' ".,

-*- .

.
, .Instructional Aids: .

-Handouts, ToranSparencies Hypotheticals

Instructional Approa. .

,Lecture ,
. ,

.

.

Dis)cussion .
-

. -

Referpncesy
/

.

1. United- State' -C.le Annotated. I r.
2."Code of Federa Regulations:

.

3. Caode-of Iowa, 9r7:..,

4: Ismai:Adthinist,a ve Code. , ,
_

S. Handbook for c .ational Safety-and Health StandardS for
Water Utili.tie American Water' War Association,. InC.TTenv r

, ,

, - ,

Dept.

1 August, .v.

6..-OSHAAdm'''i tration'sjmpaCt-onLSmall.Busine6s,U.S..
°Frrabor, duly?' 1976. ,

'.-The Job S-fet and Heklth.Act.of'1970-, Opervor's Manual;
ITITeduo at on-I-Affairs71,9M . '

8..ABC's of the Job Safety and Health'Act, Bureau of N tional
A'ffair's; ,-`1971. ,71..

. .

\

61:0
:0.1,A-signments.

r-

, .

.

' t .

Read- ift;utrs , . ,. .

Answer Fi.6thetical problems'. ,

4

1

4
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..-
_,,....,

,

)

9. Occupational Safety and Health Act, Illinois Institute fox
. PcntinuingLegal Education; 1974. . . ,'/-

0.0. The Occupational Safety and Health Act: Its/Goals and ItS
, Achievemekts, Smith'. 0 -kill. How t45 Mar the OSHA - 1970 Work for You., David R. Schowalter, ..
Ann Arbor Science PubliTEEs, Inc., Ann Arbor, Mich., 1976. ..

12. IOSH, Iowa Occupational Safety. and Health Standards for General
_Industry, Iowa Bureau of Labor, Commercial Clearing 171-o-ase4:,Inc.;
"Chicago, 1977.

.

/
.

13.. Occupational Safety'and Health Act of 1970 - Law and Explana-, f.

tion, Commercial Clearing House, InE7,CHIcago, 1971.
14. IOSH, Iowa Occupational Safet and Health Standards for. eon-

struction, Iowa Buileau of La or,,CoilliFETal, Clearing House,
Inc, Chicago, 1977. .

,
.

. ?..%,
I

I.

I

4

.t.

9
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Instructor Notes:
.

ND,

4 the beginning of th-emodule, the instructor should order
frbm tlie Iowa Bureau of LaboY, E. 7th & Ceurt, Des Moines, Iowa,

.'50319, the following hook for each participant: ;0

IOSH , ,

Iowa Occupatfonal,Safety and Health Standards for General
Industry 4` - . :

.

1

Each book costs $1.25
.

\
., .

.

. The instructor shquld inquire into the availability of filmS\
to .aid in instruction. The following book is a.good.source for :

4. .current films ins the 'OSHA area:
\ _ .

- ,

.
.

. .-
, National Safety Council atalog- , 1

it

National Safety GoUncil .
4.04r,

444 N. Michigan Avenue -,
..,

Chicago, Ill. §0611 '

. .

. -
., ,

The film "OSHA, The State and You" IS excellent although it was- .
_made for geniral industry. It would be most.beneficial to the Ai.. .

students if Shown towards :the end of -the class.. Thehfilm may be , ,
,obttained from the Iowa Bureau of Labor, E.. 7th & Court AvenUe,
Des Moines, Iowa. Note alsqlphe, film described in the Instructor

.Notes under the'RecordLKeeping Topic. .

No

1

. ' 1, ..

I
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M
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Page 1 of 11

Modue,14 : -

1
.

,

-A.
. .

. ,

.

.

.

Module Title:

. /'
Occupational Safety and Health-

Act

ISubmodule
Title:

. - . . .

r-

$9ucture of 'OSHA

. 'I

. ,

Approx. Time:

,
15 minutes' .

. _

Topic: - . .

.

Administration
v 1

., Objectives: . --
,

.

Upon completion'of this
.

module, the participant willbe able ,

to state the roles-of the following persons and entities ac-.
cording to OSHA: ,.

a. Department of Labor
.

b. Secretaiy of Labor , ,/ .

.

,__.,
c., National Advisory Committee on Occupational Safety and

.Health s'

,d. Regional Administrator and Area 'DiTectors .

e isiatio 1 Institute for Occupational Safety and Health
Ins tructitl 1 Aids: .

.

. .... 1
Hand Oui on 0 administrators - OH-1.

. .

,

.

Transparency on levels of OSHA - OT-1.
. ./--- .

. t. , .

.
.

.

Instructional Approach:
. .

.
,-

.

.

Lecture ---?
. . 4

. -
. -.

.
.DiscuSsion. -

. . .

.

Referenees:
t . . ,

. Ill. Inst. for CLE; 'OccuPationdl Safety and Health Act of
1970," Joseph A. Mur hy.

. Sections 3, 7, 22 of OSHA: i .

.

t.- ',-,

Class ,Assignments : '

.

. I. . . f ,
-

...
.

Read handpul OH-1.
o ,

._

/. '
.

/ .
.

.,_

, - -

A
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I Module. No:.

A

. Topic:

4

AdMinistration 1

Instructor Notes:

.

,

,.
.

.

Instructor Optline: ,

.

.

,

1.
.

2.

.

.

I

S.
.

4

.

OT-1

.

,

OT-2

.

fs'

..

,

s, ,

,-, .

\,

.

,

-

.

,

,

1

,

.

.

'

.

.

.

,I

-

,

.

,

.

.2%

.

.

.

. -. t

.

A

, .

-

0

.,,

.

_

.f.

.

,

.

,

.

.

.

.

.

i

,

.

.

,

11 Discuss t e structure of
. administr tion of the OSHA

using the groups telow. 4
.. .

2. 1Distuss the duties of the
following: , ,

a.. Secretary,of Labor
1) Duties - Promulgates,

modifies and revokes
. standards; decides vari--

.ancesi inspects; inves-
tigates; .eriforces the
OSUA; issdel.citations.

b. National Advisory Commit-
. tee-on Occupational ,Safety
and Health'

1) Duties Advise, consult
and' make recommendations
totthe Secretary of La-
bor and Secretary of
:Health,: cation and'.

.

Welf ..
...

Z) Membe slit') fodr members
, designated by Secretary
, of Health, -Education and,

Welfare, others are re-J.
presentatives of.manage-

, ment,' labor, OSHA prOfes-
sions acid `the public's

c.. Secretary of Health,,Edu---
-Cation andWelfaie and the

,'-yational, Institute for Oc--
4- cloational.Safety and

. Health.
'1) Dutiet of HEW - Collec-

. tion of records ofdeath-,
--injuries,- and illnesses; /
compile, analyze and pub

.. lith information from re
cords; conduct research
and .experiments; conddct

.
education programs. ', -,.

a

4

to

. o

1
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Module''iso: , 'Topic:
.

. .

, , Adminiq'ration (coot;)
. ,

,

Instructor Notes : Instructor Outline:
. .

.
.

2) Duties of NIOSH PerforM/ .
.

.the above duties of HEW;
,

. Sand develop and establish
recommended occupational,__ -

,
.

.

safety and health stan-..

'dal-cis.
..

4

d( Regional Director'stAre
Directors and Complian4-

..

, -:- Safety and Health-Officers
and Ingustrial,HygehIsts`..

1d. 'Find out who are the current 1) Dutie : Enforce OSHA by
regional and area directors. inspections4.tests,;in-

.

.

,,-7-, .,, 1,- ve'Stigatioils and 1-,:ita-,

tin..

.- .
.

,
...

.

;.
,

....
.

.
1.... .

lei i ..
....

0

.. :... , ., ..:
a .

..
..;

) -
A

.1 1.
. t

e.

t
.

1

.:
'31:,

,
. . , .

.
.

. .
. .

.

.
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* .f . , 1 . N o ' .I ,

8
F

a

c

ti

ej

-



Page 4 of

4

9

Modble No:
.

.

-
. .

.

.
,

. .

, .

. Module Title:.
,

-

Oecupa.tional Safety and Health 1
/

,

Act, .. .

1

1

1.

.

Submodule Title:
1

Structure of 04HA

4

.

Approx. Time: r \
1

15. minutes ,

, .
Topic: ./'

Duties of OSHA Employers . and
Employees

.

, .

Objectives:
'

. ,

Upon completion of this module, the participant will be*able ,

to list the duties of both employers and employees under the
OSHA.

. -

. . -, -,--

9

Instructional Aids: ,
..

Handetit stat,ing duties OH-1. . ,

1 .. .

s
Instructional Approach:

r
.

.
.

. .

Lecture %

. .

, t

.

Discussion .

. - .

i

References:

1. Ill. Inst. for'CLE, !'Occupational
1970," Joseph A. Murphy.

2. Sectiom.5 of` OSHA.

Safe y aneBealth Act of
,

C.,

-
,-

-

I-

.

ClaisAssignments:
#A

r

Read handout OH-14
/

-. / #. -

.

. ,

st
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,

Module&No:

.
.

.

,
-

Topic: .

, .

& ,

.

:
,

.

tuties of OSHA Employers 4 Employees
,

Instructor Notes:,
,

,

.

Instructor Outline:
.

. ,

.

1. OH=1 .' .,,

. ,

.

.

...., .

- '. ,

Note: The means an employer may
, use to assure that employees

,, will do their duty under OSHA
i.sdiscuSsed under the. sub-
module "OSHA Standards.",:

.

. . -,.
.

. .

,
., .

4

' . L

.
.

C

.
f /

' J*0
. r.

.

. ,
.

'. .

.

%

.
..

. .
4,. ,

. ..
.

t---

. °g .
.

,

e

(

.

l

, Tiscuss the following du-,
ties.,ot pIoyers:
Furnish safe place of elf-
'ployMent which is,;freefrOm
"recognized'hazamds."\
Comply with OSHA stgnaards.
Make investigations and
records..t.

I
-

4

C

. aliscuss .the following du-.
ties- of .eidioloyees: -

CoMply with OSHA laws.

, .

. .

. %

.
.

.

i
.

.. , t

. t
C

.

. , . .. ,
,

1 .:,
v

. .
.

..

. .

.. .

.
.

1 . ; i
. .\

1.... . ,

. . .
/

a

10

'

Nit t'

41.
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1

S
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Page 6 s, of 11.

.-
4' Modul e- No :

.

.

.

.

.

-

.

Module Title: ,

.

,
.

. Occupational Safety. and Health
Act .

.,.-

..

..

Submodule Title: . ,

...

. ,.....,..

Structure- ofOtHA
,

.

. .

, Approx. Time:

30 minutes .

.

Topic:. .1r

.

.

,

.0SHA.Legiclative Functions

Objectives:
,

,.1. Standards. ''
a. Particj.pant will' be-able to define horizontal and,verti-

.
cal standards.. N, l

b. Participant will be able to define emergency and perma-
nent Standards. , .

f

c. Participant will be able to briefly explain the proces-
ses for promulgation, modification And revocatipn of

t standards.
2.tParticipant will be, able to define 'temporary and permanent
. Instructional Aids: A .. . variances.
- .

-0

Hant on how a rule or standard is created -' OH-2.
.

Handout on t'yirs of standards' and variances OW-2.
.,,

1/4

, , ,

. ,
. .

-..1-TrStructional Approach: ,
.. . ,

,
-

Lecture
.

.
.

..
.)

-

. .
.

Discussion . ... -.-

.References: . I .

,

1. ABC's of thd Job- Safety 'and Health .Act .

"2. 'TOTEETTITional Safety and Health AdmiErstratiOn Impact,on
Small Eusine'ss".

...

6. .

3. Ill. Inst.-for CLE, "Promulgation ofStandards and Rules,"
Fitzgeraldiland Wolff. . .A

. .

4. Sections°6 and 17 of OSHA. '"
.

. -

Cass Assignments: 1
.

.
.

`Read Y adopt "ON -2.
,

k-2. ,

. .
. , .

.

. .
.

.

.
.

, .

4
,

..*

. .

.

.

.

11

..o

(

I - .
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Module No: .

.

,.

Topic;
..

. .

OSHA -legislativeFunctions . .

Instructor Notes:

. .

.. .

.

. Instrbctor Outline: p .

.

..

r
OH- 2 , .

.

, ,

. .

Note:'Point
all

green'IOSH books
contain all general standards.
This book, will be read and : ,

idiscusSed later' in the madTle
_ .

, .

.

.

.

, .

- ,
'

.

,,-'---.\ .

' ,_'.

.

.
.

\
,

...

. .

4
..

.
.

st..

ii- -
\

4 , .

Note: Emphaiizethe fact that
,

any interested persdn may act
to create,' change or zevoke a
standard. -

. .

,-..., -
,

k ,
- _ .

.

.

.

. .... --t,f4
.

,

,
.°

i

. 4 .
''

. .

.

, ,
$ .

... .

.

,
,

1.' ,Discuss`sstandards., Include
the following: ,

a. Definition; ' s,

'b.-Horizontal standards '-
.general standardg for PC-
cupationdl safety and

. health that cen apply to
any industry, eg. stdn-
dard'i for ladders. . ,

-- Vertical standards -:'spe,-
', cific standards for speci-,

fic influstries. ?'

c. -P,ermanent'standards.' I. e

Emergeincy.standards.
Interim4standards -.4sed

. , unti111973 to assuresam-
.p4iance. \ .

d. How top -promulgate,,, modify:
or rev6ke a standard...

1).;The followivg may send
infOrmation to the SeCre-
tary:offstandards:

. Any interested.person
RepreSent :-

!'

-.of orga7
:,'!

8 11,14tion --i,,,, .loyers,
o, employee; r

'.- NOtibnally recognized
standards-producing

.

organization.' -

Secretary of HEW
NIOSH I

, . . ,

.
Sipte'or political Sub-
diviision

.

2) Secretary may request re-
commendations of advisory
committee. .

. )'Sec'retary shall publish
6..p.Foposed rule _in the
Federal Register-,,' must
give 'interested persons
30 days Tfter publication
to me written! commentsmake
or objectione. and

r11.

.12
4 -

;.

V

\,
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Module No:

.

.

-

Topic:.
_ . ,

. .
_

. OSHA Legislative Functions (con' t.)

Instructor Notes:'

i

. 1

.

.

instructor Outline:

,, , .

.

.

" i.

,__

.

.

. .

'

._.-

.

.

.

.

.

.

.

.

.-

.

_

,

,

.

.
. .

.

s, .

r .

,
_ .

-
.

.. ..

.

:
._

,

'...!\- .

,

.

--.,pi====blezp,=1.,_--

c
.

ti<

.
.

..;/-7:-Iiii
. .

,
.

_.

.

-

, . .

.
.

..: .

4..

,. .

,

.

.

request a,.public hearing;
.within the next SO days
must publiOh notice of
hearing.;, then within 60
days Secretary issues tle
rule which promulgates,

. modifies 44-revokes a
:standard.

)- If. .Secretary ,wants an
emergency staindarcr, it
will in.effedtive immed-

...
,Iately upon _publication

. .

'.-. . If the Secretary deter-
mines:

.

,

,

.a) Employees areexposed.
to grave dailger, and_

b) Emergency Standards are
necessary for.piotection

2; Discuss variances, includ-
the'following:

a. Definition?.
.

-b. Permanent variance Must
by prepOnderance.of evi-
dente show that the-con--
ditions, practices will

'be as safe as if the -em= _"
plover- complied with the ,
standarZ.

-c. Temporary variance - If a
. gods faith effort has been
made to comply witha
standard, but it is itpos-
sible because of condi-
tions'beyond the employer's.
reasonable,conirol, he may

-..

request a,time extension
or temporary variance'be-
fore -he must comply' with
standard. . A

1) Maximum variance is 2
earsyears.

' 1 a

0

A
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Module No:'

, . -
-

Topic: .\' .

OSHA-Legislative Fufictions (con' t. )

.

InstnictoriNotes:
. ,,

.

Instructor Outline: .

....

. -.

.

,

.

.

.

.

,

®

.

.

.

:

.

.

.

,

.

.

.

,

.

r

.

i

.

'

.

,

.

.

..#

.

.

.

,

.

.

.

.._

°2) Must show:
a) All steps have been

taken to safeguard' the
employee's, and .

b) The employer has an
effective program.

. ,

. t
. .

. <4

.

.

,
. ,-

,____
./

?

_
1

.\
..

.

..-
ar

.
.

.

. -
.

. .
.,

.

<

14
1

1.

J.



Page 10 of 11

Mochaleflo: - Module Title:
. . ,

c,
Occupational Safety and Health(,..,

/,-
. Act

,-c-.
.

Suhmodule Title:

Structure of OSHA

Appi-ox Time:
. z.,- Topic:

4 ..
.

Federal and State Relations .

Objectives: ,

1. Participant will be able to explain the responsibilities
of(a state under the Federal OSHA.

6-
jurisdictions

,
.

2.. Participant will be able to explain the of
,the Federal-and Iowa governments under the OSHA.

.

. .

.
_

'Instructional Aids: ,

Handout on Federal requirements for state Wider OSHA - OH-3..
.....

, t

- ,

Instructional Approach:
-

.

Lecture _

Discusfion
%

. ..

References: _ ,
1. -ABA,' ":.Turiidictional Questions," Gunn. _

2. Ill. Inst. for CLE, "Federal-State Relations," White.
3. Code of Iowa, 1977.
4. Iowa Administrative Code.
5. Sections 18 and 23 of OSHA.

Class Assignments: ,

.
Read handout OH-3.-

.
, ..

1.
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Module No: Topic: i.
Fe.eral and State ,Relations.

Instructor Notes:

t
Instructor Outline: .

. .
, -

Discuss a state's role under
OSHA. Include the-following:
State can make own occupa-

,,

tional safety and health pro-
gram under the OSHA: The
Fedeial OSHA must approve the

,state plan and. the Iowa plan,
ft also known as the IowazOccu-

pational Safety and Health -.

, Act (IOSHA) has been_approved
Note: Emphasize federa and statq The state plan can be stric-

concurrent jurisdic ion. 4 ter than the federal, but no
. standard an be less strict

. . , 'than a federal standard,. If
,

the federal OSHA ddes not
,have a standard in an area,
the state can act freely.

..
.

.

..

. State must continu to en-,

force OSHA after ap ov41.'
' Stateand'fedeal gov rnment

hAve concurrent jurisdi Lion
.

OSHA gives the states gran s,,,

.

.

c to assist in administering
and enforcing OSHA programs.

i
,

..Note: If participa is hav not IOSHA can be
.

Pound-in Chapter
yet seen the Cod-.: of Iowa and 488 of the `1977 Code of Iowa.
the Iowa Adminis native Code It, is very similar to ,fhe
in any other mod le, it might OSHA.
be helpful to sh.w them a vol- .

Ile and briefly explain how . The Occupational Safety:and
they work. The participants Health Review Commission can.
Should know the will rarely be found in the Iowa AdMini-)
use these books themselves, strative Code.

..,-but should be a are of their ,

existance. t.
i'.:t.

...

-

.
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Module No: . ,.
? 1, t ."

.-

4-..

Module Title: / .

%
- ..

,

, Occupational Safety and Health-,
,,. ,

- , Act , . , . ...--- .
5

A Submodule Title: -0. \
.

,. i
Enfdrcement of OSHA s ndards. r

.

"Approk. Time:

11/4 hour

Topic: 's

-, Record-keeping
- -

Objectives: , .
,

.

,
1. Participant win. be able to state when the OSHA record,- ,

.keeping requirement is applicable.
'2. diven appropriate information, ,participant will be able, to

prepare OSHA Forms 100, 101 and 103. ,...

. . .
. e.

;,
5/

.
. InstrucOonal Aids:

.

Forms 100, 101 and 103
\

. -

. -

Instructional App'roa'ch :
A

Lecture -
Discussion % . .

. ,
Give, hYpothetical situation so participant can use Forms.

) ,
.

. 4 . ....e

References: ,-

1. "OcApational Safety-and Health Administration Impact on
, Small Business." .. ,

.2. Ill. Inst. for CLE, "Retord-keeping," Rice,, Tallon.
3. Section 8 of OSHA. .

,

..
,

Class Assignments:
...., -t,,

Be ableto prepare Forms if hypothetical situation is given.
.... . . J . .

. ,.
-,, .

; 1 7

-4

1k

.1

It
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-, Module No:.
.

.

Toolc: ..
,

,
.

Record-keeping ; ,

Instructor !kites:
-

, .

-. ,

Iststructor,,Outltrie:
f

,

.

,

.

Nate:- The .OSHA will.probably be 9.-
chailged so that small business-
es do not need to comply with
Certain record-keepirig require-
ments. Check current law.'

Give each form to participants.
Discbss irr detail.

, .

Give hypotlietiCal\situation so'
participant 4411 know exactly
how to fiIi oui forms in case

,

, of an injury.
'\,,

,,-

V-,- ,

. ,
.

, . -,.

,

.

v
,

.t' other
)

:..

.

Note: The film "The Accident'
Bug" gives, a good explariatiOn
of the record"-keeping re e-'
ments. . The film is slightly

. slanted towards the Dept,:. of
Labor,but.is valuable'ih that
the student will know what is
required in the records to' be-
kept. The film 'may be obtain-
ed*hrough the Iowa'JBurea4 of
lahOi, E.,7th:& Court Ave.,
De's Moines', Iowa, 7

.'.-
, . k

!

.
tk

i

.

, Discuss who lig subject to
the record-keeping require-
mentS." /

.

.: "''N.,
.

2. Discuss the following.
.

.

.

,

jorms:(c
a Form.100

. Log of occupational inju-
. ries, and illnesses. -Enter

injury or illness on fOrm.
within.six working days
,after occurrence.

b. Form 101
Supplemental record.

- Enter within six working
days.- Workman's compen7
_sation, insurance and

forms are acceptable
,a1Slong as they have all
required informatiori.

J
,

; Form 102 ,

Annual summary. ,

,Post.beforeleb. 1..each
ykaiNuntil March 1.

.

.,.

These farms must ,be kept at
theyork place.

.

,.

t.

..

.

c .

.

,
.

Ai
1

\ r

18



Module No :
7.

,.

.

Module Title:
,7

,

Occupational Safety an l'th

Act ,

'5ubmodule Title:
_ ,

,, Tnforcement of OSHA- a, dards
,

Approx. Time:
.

. ,..

...

. -

,....

,

Topic:

.. .

Inspections
..

i o
.

Objedtives:
1. Participant will be ableto list the priority the Se

uses,fin making inspections.
/2. The Oirticipant will be able to explain the procedures

Compliance Safety and Health Officer would- se,in conduct-,
ing the foalowing, activities during an'ins.ection:

.

a, Pre-inspection--when, where and how in section is to
. occur. .

- g

b. Preliminary information given by offi er-to employer
emloyee. ,,

.

tary

a

and
'(

._WaIkarOund. 7
d. Officer's right to 'take samples, etc .

e. Clos4g conference.
,Instructional Aid:

it ..

-. ,
,

,

.

Handout describing inspectidn procedure, OH-4:
.,

Instructional Aoorbach: 'ea..

\. ,

Lecture
.

,-

,

Discussion 1 ,
I

References:.
. ABA, "OSHA-inspections-Applicable

J Right to Accompany, Payments
Inspection Meetings,"q3obtick.

2. ABA, "OSHA Inspections,
3. ABC's of the Job'Safety

.

Law Regarding Notice,,
to Union-lkepresentatives,.Post

.
,

. -Dunphy. .

and Health Act. .- .

and He,a1th Act .of4..TITTInst7ror CLE, 'OccupatiailSirity

d. ,
1970,"%Murphy. ,

V
.

5. Ill. Inst. kor.CLE, "Enforcement AT Ga ns 118 Levenhagen.-
6. Sections 8 and 10vbf OSHA. . . x

,--
. Class Assignments:

.
.

. ,'

Read handout OH-4. ,

,
.

,

4'

or'

4.

19,
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Module No:

(4.

Pape 4 of 16

Topic: lE

Inspectiims

. Instructor Noteg:

a

OH'- 44

,"

I-

' A
p

Instructor Outline:

. Discuss the .order of prior-
ity for inspections the
area director uses.

a. Where there has been a
catastrophe, multiple
hospitalization or fatal
accident. , ,

. Valid employee complaints:
Employee can make a com-
plaint against an employer
and do so anonymously.,

`'The employee cannot be
fired or discriminated--
against for making a com-
plaint, instituting a pro-
ceeding, testifying, or ,.

exercising his rightv
Sp

-1)S iget industries; -eg.
pe al emphagig pictrams:

eat packing, long-Shor-
ing. _ .

.

`2) Target health haiard, eg.
lead, carbon monoxide.. .

d. Random selections-.

. Discuss the procedure a .

Compliance Safety & Health
Officer

inspection:
when conduct-

ing.an nspection:
a. The Officer must inspect

"in a reasonable' manner,"
the Officer must come

auringregular working
:hours.

1)If an employer refuses
entry, the Officer can go

bl.,The Officer must present
to Court to get an order.

'credentials and inform the
employer of the reason for
the visit, the scope of,
the inspection. ,The Offi-
cer must also give the

2.0.
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Pepe 5 *of,"f

, Module No: .

.
,

.Topic: -A. ,
. .

.Ihspections '(con't.) .
`a

a

. .
I rkS tructotit.Notes:

.

,IrWitructor Outline: ...

.

_

- *

.

.

a

.

.

, 1

,

.

..

)

.

.

.

.

.

.

-

',
.

,

_

.

.

,;-

,
,

.

.

.

.

.

*

r

_

.

.

.

.

,

.

,

.

.

, ,/
.

.

.

V .

.

.

.

.

r

.

-.

.

.

.

,

.

.

,*

.
.

.

,

' G

.

,

employer a,copy:.of OSHA
inspection laws and any
employee cOmplaint

."Walkawund Offider will
.walsk arOund work place. to
inspect.

1), The employer, na employee
, representative may accom-
,,pant the Nficer but may
not obstruCt him or,her

. in -,any wax. k-
d. During the inspect/)6n the -

Offcer-may take samples,
make test's, photographs,4eta.

: Closing conferglice - The
Officer will discuss what'
-be or she has seen; ex,- .

_plain any citation or,pen-
alty; discutsion of appeal
rights.

1

. .

)' .

;

.....

...--
.

,

,

.

.

*
,

. . * ,

. .
(,.

. .

,.,
.;$'-

.

/7- ('

\..

So I?
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7
a

-Module No: .

t

.
.

. .

.
(Module Titlei,. t

.

1r
, ,

Occupational. Safety. and Healtb.-
'Act .-

. al t,
,Subrriau e i ,e:, e}-' ''''1-'

.
. Enforceme t -of: Cl5FIA standa'rC4;

.

. '','...
,

Approx. Time:
- ,

30 .minutes
*

Topic '\ ., .

InOections I-. EroM the EMployeris
Point of view 0 ._

.-..

Objectives: , :,

V ,

The,participant will be ab-le to list some of the employer's?,'
rights in an inspection and will be able: to ex ain some
methods to protect his. rights. . .. 44, ;

, tit
. . .

.

r , v.

,...,
.. ,t,

. . .

Instructional Aids: . ^Ii
.

4

A G
6

Handout OH-4 .
.

.

. . ,"

,,I ,
. .

Instructional Approach: .
. .

Lecture ,, . --\ ., .,
'Discussion . ,".,F .3 . - .

, ..
.i

References:

1. OSHA Law, ABA,.. \,
2. OSHA, Ill. Inst. for CLE.

..S.....

.
, .

.._________

.
.

/
. ,

,
.

Class Assignments: .
--.. ,. ..

.. -, -

Read handout OH-4. I

, . ,
ti. i, ,

I ..
- ... ..

.

1 t . X- -
/

4., ..v. .

22 O

'4
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Module No:

. .

,;-

;

Topi - . .

Inspections -.From' the Employeit4s
Point of View' _

Instructor Notes:

,

--____
Instructor Outline: -

.

, II
OH-4

/

.

N

.

.

.

.

..

_
...

,

.

.

,

.

.

:.

G

1

.

,

.

.

.

.

.

.

.

/. .-

,

,

,..,,_

.

,

i
_

,

.

.

.

.
...

.1

.

e

.

- :

, ,

.

.

f
,

,
.

...

_

---,

.

,

.

_

.

.

,

.

,

.

.

.

Discuss 4ow -the participant
as an amployer or 'manager ill
handle an inspection and
stress how crucial it is to
act, appropriately at-this.
stage. Include the following:
1.. THE-INSPECTOR IS WORKING

AGAINST YOU. It helps to
be cooperative but he or
she is not on-Your side.

_2. TheInspector riiht of
entry must' be exercised. ".in
a reasonable' arm' r. (See
nspection Topic. Insist
on this. If &it y is re-
fused by-ilie emp oyer; the
Inspector can get a cdtrt
ordeT. Whether; entry ..,

should be refused is a
manageient que tion, but
you may run t e r.isk of
irAl..tating th Inspector. '

'3. Get positive }dentifica-
tion of the I spectOr and
write down his or-het name
his'or,her suervisor,

4., phone number .nd address.

. Give as litt1- information
tTothe Imsp- :r aS'pos-

1 Bible. The i spector'is
.

trying to bui d 'a case,
. against you. Do not give

any self-incr minatory
statements or admissions
such as, "We lave a,little
problem lere."

.4
X ' I

_5. Keep a recor of your con-:
" versation wi h the.inspec-

, for and' wha employees

23

7
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Module No:

:Z.

Topic:
.

Inspections__,- From the Employers
Poi At )of View ,-(gonet.).-

. .

Intructor NOtes
, .

.

, Instructor Outline:
...../

.., 0

.

.

,

.,

.

.

,

-

.

.

',

,

.

.

..

,

t

,

.

.

.

.

.

.

.

-

.

,

......

.

i

,

.

-L.

.

,

.

,

;

.

.

.

-.

,

..

/.

.

.

.

C

.

%

.

,

,

.

.

°

.

,
-..

.

.

.

.

.

.

.

,

talked,.to the inspector:
Have those.employees write

,a memorandum of their con-
versation as soon as pos-
sible.,, You must allow the
ihspector to talk with an

.
employee in private.

.
.

.

. Do accompany the inspector
on the walkaround. If you
are not present, the in-

. spedtor will proceed with=
out you. Do not,obstruct
the-inspector in-the in-
vestigalon,, but, again,
do not,v lunteer any in-
:formation./ Make notes of
;that the .inspector o15ser-
ved and made.

.
. v

7. The 1.osing conference can
sometimes be delayed for a

. day or longer. You have
the right to obtain legal
counsel during the delay.
At the closing conference,
you may explain to the
inspector what he or slie
may not-pow.. But be

.

careful;

. .

.
....., .

.

,

G .

.

e
. .

. .
'

L

°A.

24
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. Page '9 of.16

_
Module No: Module Title:- ,

.
, occuPatkonal Safety andHealth

i ACt
.

- " Submodule Title: , ,

- . ,
{ Enforcementof. OSHA standards

,I. . \-,Approx. Time:
.

. .

. Tbpic: ' ./
,' 15 minutes .

Other Inspection Requirements

. Objectives : / i- .
,

1.- Paiticipant will be 'able to define and explain he purpose
of, monitoring requirements . , e ,

2. Particripant will be able tp explain the notic -posting-
reqpirement . . I,

3. The particpalit will be able to describe the Sec'retary's
right to get an injunction in cases, of imminent danger.

.
.

, .

OP

Instructional Aids: .
6

e

'Handout on morsitoring, notice-posting and injunctions oH-S.

.
I .

,
I- t,

.

\

Instructional Approach: , \-.. .
i

I

Lecture

..

Discussion . . '
. p.

,
° .. . 1-

References:
I

. 4-

1. The. Job Safety and Health Act of 1970. p . .

2. SectCi 13 of OSHA.%

,
,

/ ., - / .

Class Assignments:
.

Read handout OH-5. . .

. )

t i

'25 -4;
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,r14t
Module No:

.

, .

Topic: ..
,.. . I.

.'4- Oiher. Inspection. Requireme. is
.

Instructor' Notes:

.

,

...

.

Inttructor Outline:-)

,

.
ble- 5

.

.

.

.

,

0

-

.

..

.

.

.

.

.

-h.

.

i

2 A
P.

.

%,

.
..

-
,

,

.

, i .

,%---)
__)

4.

' -'

,

.4 .

.:

0 -----1.

,

.

.

-1-Discuss

-

,

-

Discuss
*,

.

'monitoring require-
.

ments. -,

,Emiployees. must be given the
opportunity to observe mon=
itorinstor'measuring-of po-
tentially toxic materials
or harmful physical.agents,
to determine whether the
OSHA standards aremet and
whether the employees' expo-
sure .to a harm was veal of

'potential.' ___,---',
.

Discuos notice-post,ing
tents-. fr"-

require"-

Employer mustiost a notice
to inform employee, of em-
ployep's "Iirotections and
ohWgatiohs".undef thelaw. 4
If employer, has violated a
standard, the employer must
o t a notice of the viola=
ion af.the plavrlhe
'crOtisin_for th e days OT
til Ehatement, whichever

,longer. 4

injunction.
If, during'the inspection,
thp-Officer finds a -sitva-'
tion where there is 'imminent
danger to the empioyeets,-the
Secretary may obtain am t
injunction from a court to
close down the work pra e
until the dangey has be
corrected.

!

4 .
I

. ..

&

O 2
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Module No):
. .. . %

,.. .,

,

.

Module Title:.
------

, .

Occupational Safety and health
. Act -

Submodule Tit :.. .

Enforcement of OSHA standards

--i
ApProx.- Tillie:

.

30 minutes ..
.

Topic: , , .

Violations, Citations & Penalties
..,

.Objectives:, .
.

The participant will-be able to: .. A.
_ 1. List and explain the types of violations,
2. Define itEi.tion, explain when it is .giVen and the -

requirements..fdr giving a citation.
.

'3'. List some of the various penalties. -

4. Analyze fa,:ctorS -t:o be cOnsidered'when. Secretary- deter-.
mines amount of penalty.,

.. - .

,
.

Instructional Aids:',' -_. . - .
. _ . .

Handout on violations, citations and penalties - OH -6.

. . ,
. . -.

. .

.

,
.

Instructional Approach: : j _
. .

Lecture .,

_. . ., . !

Discussion ,
e

..,
.

Referendes: -
-. . .

1. ABC's of the-.301:1:"Safety and Health "Act. . -

,

.2. OTailaTional.giTety andTelth AdMiiii?tiation Imp-act-on
. Small Business:'.:-7 -'-'

3. Sections 9,'10..and 19 of 0Sli... .,
,. ....

..)
__ . .... .

Class Assignments:- ''
7

-
-

Read handout 011-! 6'.

,-

,--
.

-,
. ..

, .. ..
.. a

.

.

27' ,
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Module No:
,

.

Topic: ,

.

Violations, Citations & Penalties

Instructor Notes:

.

,

Instructor Outline: 0

,:-

.

,

OH-6

..

.

.

.

.

,
.

.

,

-,

-s.,

A
.

.

. -

/

.. .

x
,

.

..,

,
.

,

, .

.

.

.

. .

,

.

.

m

'

,

.
.

..

. ,
.

,.

,

. .

. .

,

'

.

.

,

,

.--

Y

.

.

..

/

.

.

1. DiScuss violations.
,

a: De minimums no direct or.
immediate relationship to
safety and health.

b. Non-serious direct xela-
tionship to safety and ",

health, but no aeath or
Serious harm.- Also used
if employer, through .

reasonableiligeace,
could,not or did not dis-
cover danger.

..Serious if substantial,
probability. that death or.
physkal harm, could result
from'the existing condi-
tioni.or from* practices
used. ,

d. Imminent danger immediate
legal action is taken by
OSHA if no action: by em=

. ployer: Conditions br,
practices are such that
danger exists that...Could
reasonably be expected to,.
cause death Or serious
physical harm immediately
or before imminence of
danger can be eliminated.

.

-,

2. Discuss citations.--
. A citation is a written 4-

statement of the nature
, Of_a violation which fixes

- a time for abatement. It

.
must be given within Six
Anonths of the'violation
"with reasonable prompt-
ness" and "with partibu-
larity."

.

.

28
0

r.
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Module No:

Instructor Notes:

Topic:

Violations, Citations & Penalties
i4con't.

Instructor Outline:

Note: Participant should not hav
to memorize these penalties,
liut should be aware bf them.-

. Discuss some penalties.
. Optional penalty up to
$1000 for non-serious vio-
lation. .

b..$100 mandatory penalty for
eaCh serious violation.

c. Descrdtionary penalty up
to $10,000 for each viola-
tion for willfully,ox-i
repeatedly violating
standards.

d. Up to $1000 per day fot
failure to'correct a vio-
lation within the abate-
ment period.
Not more than $10,000 and/
or six months in prison-
for willful violation that
causes death to an employe

f. Not more than $10,060 and/
or six months for knowing-
ly making a false repre-
sentation:

. $.20,000 and/or -one year
for subsequent willful
violation that causes
death.

. Discuss the 'following fac-
tors considered when deter-
mining-the amount of penal-
ty.

a,. Probablity of injury, or-
illness.

b. Severity of injury or
disease likely to occurs

c. Extent to which the act
was violated.

Z9
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Page 14 of 16

t-loOule No:.

,

,

.
.

.

Module- Title:

. 4.

'Occupational Safety and Health
Act

.

-

.

Submodule Title:
.

. .

, Enforcement of OSHA standards.

4r

,

Approx. Time: .

30' minutes
, Topic: -

.

Right to Review and Appeal

:

Objectives:
t
participantUptn completion of this module, a participant will be Able to

state the steps an employer or employee must take if 'he
wishes to appeal a citation, penalty otfrdecision.

. .

.

. .
.

. .

.

.Instructional Aids: - . 4
.

Handout describing appeal process OH-6.
.

Transparency showing app.eal process - OT -2.
.

.

Instructional Approach:

Lecture

jliscussion .

.

.

. ..
.

t '
. References: . .

1..Occupational Safety and Health Act, "Review-by the Cs:mnis-
sion and the courts,"--Fe, ner 4 Samuelson. re:

2. "Occupational Safety and Health` Administration Impact _on
Small Business," ...

3. The Job Safety and Health Act of 1930.0- .

Class Assignments:
.

. ,

Read handout OH-6.
..-

.

.

_ ,

.

.
.

3



,

4.'111. Inst. for CLEVeview," Cloussen, Hawkins, Rosenbl
51 Iowa Administrative ode/.

. 6. Sections '11 and 12 of OSHA.
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Module No:

. .

-Topic:
. _

...

'Right to Review and Appeal
,' .

,.._

,

Instructor Notes:

. -

,

.

Inttruttorlutline:
.

.7'

.

OT-2
,

OH-6,

4,
.

Find out who is. the closest'
administrativelaw judge in
your area.

4
.

.

.

':
.

,
.

.

I' .

.

,
.

,

,

.

i

,

.

_
.

,

. .

,

.

. ,

.
.4

,

A

.

.

ExplAin briefly the_jurisdictIon
of.the Court of Appeals in

. areas outside of OSHA.
. ,

/4
.

.

.,

.

. .

t .

.

biscUs 'appeal process. - .

1.,:n ormal conference" with
aYea director within 15.'
days of receipt of notice-
of penalty. If no apPeal,,so

citation i's final.
2. Hegring .before adminitra-

tive lavejudge. Must file
within 15 days of.receilit
ofsnotice.'of.penalty, He
or she will issue findings
of fact, conclusions of
law;' or will affirm, modi-
fy or vacate the Citation'
and/or penalty.

3. OSHA Review Commission.
An appeal from the admini-
strative law judge to, the
OSHA Review Commission can
be made within 30-days of
the judge's decision. The

-Commi sion acts in a judi7
.cial apacity in adversary
proce dings. 'Although
part of OSHA and the D - ,

partment of Labor /, the
jUdges are indep ndent and
may not communi ate about
'a case to, other members in
the Department These
decisions becothe final un-
less appealed 1filed in 30
days.

. U.S. Court of Appeals.
'Does not retry a case. It
will support Commission's

.

_findings of fact if sup,
parted by substantial
evidence.

.

- . 1
. .
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Module No>
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.

,. :

<

Toptc: 2.' --,
. .

...

Right to Review and Appeal con4t.)a ':
Instructor Notes:

.-
.

-
,

Instructor Outline:
.

.

.

-

4

.

(

,
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-
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.
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.

,

,

t

S. U. . Supreme CouTt
.

Emplqyees as well as employers
have the right to contest a
citation or penaity.

Discuss the doctrine of
exhaustion of administrative
remedies. .,...' 11.

. ,

-

.

-

.

.

.
. I. .

.
. .
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-
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Page 1 of 6

Module No: . .Module Title: _

Occupational Safety and Health
'''Act ,

1. Submodule Title:

. ,

aranOSHA. Standards .

Approx. Time:
.

Topic:

1 hour
, C Use of the OSHA Manual

,Objectives:. wo ..

1. Upon,coMpletion of this module the participant will be able
to identify the general areas.of approach.

2. The participant will be able to locate the standards
applicable to a particular condition ea, procedure,

,material or equipmenin the Marival.. (,-

-,
. ,

, .

,
. .

.

Instructional Aids: 1
...

\
. . , ..

IOSH
,

_

- .
.

.
.

. . .

' Instructional Approach: / ,

\"?4t'e_..ure
Discpss.ion .. .

HypoTlyatiCal questions
., .

. .

. .

References:
, .

1. Occupational Safety and Health Standar for WatRr Utilities
2*.^How to Make the OSHA 1970 Work for You .

3. Me of Federal Regulations
.4. Iowa'Occupational Safety and Health Standardi for-General

Taistry (IOSH)
.

Class Assignments:

Bring IOSH.to claps.

. %

4
yr



-Tiro 2 of 6

Module :

\
N

Topic:

Use' of of the
.

,

OSHA Manual ,

A'

V, Instructor' Notesf

.

Instructor Outline:

.

'..

IOSH
.

1

.

Have students follow along in
table of con ents as instructor.

-discusses'ginerally.the areas
most pertinent to wastewater
and water treatment plants.

,

.

,

.

b
.

.

.

.

0 .

, , ,
.

.

L

.

,

,
,

.

.

. .

Give hypothetical questions and
require participants to
Answer using IOSH book. .

. ,

.

.

1. Discuss the following areas
into which the OSH4p..stan-
dards for general industry
have been. divided:

a. Walking and working sur- ,y

faces. Includes guaiding
floor and well openings
and holes, ladders, etc.

b. Meng of'egress.
c. Powered platforms, Man-

lifts, ansl, Vehicle- Mounted
Work Platforms-.

d. Occupational Healthand
Environmental Control.

e. Hazardous Materials.
f. Personal Protective quip:-

menti Includes eye and
face gear, etc.

g. General Environmental,
* Controls ,

h. Medical and First Aid?".
i. Fire Protection,
j. Compressed Gag & Compresse
, Air Equipment
k. Matefials Handling Stor-

age
1. Mac inert' & Machine'

GUOding
v. Hand and Portable Powered

Tools
n. Welding, Cutting $` Brazing
o. Spedial Industries.

It'

2. Show participants how to
use the Manual,. Include, .

Table of Contents and InAtx
Note. that the.numbers of
the ctions are the same.
under the IOSHA as under the
the OSHA.

.

.

.

.

.

,r



Page 3-of 6

Module No:
.

I

,

.

.

Module T4-tle:

Occupational 'Safety an ealth
, Act

\
,c.---,,

Submcfdu e 'Title: ,
-

-
,

OSHA Standards
. -

.

t

, .Approx. Time:

30 Minutes' to 1 hour
.

1

'

Topic: , ,

- ., , '.
Application" of OSHA Stadards

Objectives: .

Upon completion ofthis Module, the participant will be able
to apply the OSHA requirements to a wastewater oT, water
treatment plant and include the foIlowing
a. Participant will be Prepared to handle an inspection,by

'making use of fire departMent and insurancvompany
-inspections.,

b. Participant will be able to answer all theOSHA 4-13.1.4.ied
questions or appoint and teach aaperson hoW to be an
OSHA supersisor. .

,

s7c. Participant will be able
lectures on safety for

.

,.,
,...., c-

"----.

.

.

.td-give lectures or arrange
the employees. ..

,

/ ...-- ,i '

/

.

_____Lr
, . .

\\ .., .

../. .

Instructional Approach : . i .-
. .- 0

., .,
,...-74-..-Lecture

!

, -
Disdussion . .

.
1

.

.

References :
.: / 4 t ,

. v.

, 4t r,

. Ao.....
,

.
. . . . .

Cl ass Assignments : . ' - .. ,

.

.
. .

/
. .

:- .

,.
,.

.

,
.

F

36
413

e.

4
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Pan. 4 of ..6

Module No:

er

c.........,---

Topic:
.

Application of OS , Standards,' -,3°

c .

Instructor Notes:

.

Instructor Outline:

.

Cpnsider asking a representati'e
from the fire department
insurance company to
the class about these
tions which can be
an OSHA;Officercomes

.

, .

.

.

,,
,

,

,

.

, .

Refer, to module:)on-Management
and Public Relatiphs.
,

.-

_

.

, .
.....

,

or
speak to
inspec-

made before
around.

Q.

4

.

.

.

/

. ,'

-

,

;-

.,

.,

.

1. Dicuss the possibility of
having the-City Fire
Depart ent make an inspec-
tion o all fire protection
equipm nt. Theresshduld be
no cos for this service.,

\ Discus the possibility of
havinOhe plant's insur-.
ance'company make an inspec
tion to assure compliance.
The insurance company is. on
thelplant's side and can be
he :

.

,

3. Discuss' the importance of
\ designating,one person to

be responsible for all OSHA
related activities, includ-
trig OSHA instruction to the
other employees. In large
cities, that one person may
be in the plant itself. : In
small cities, one person
may be responsible for OSHA
in all municipal activities

Discuss how that
,

one person
will enforce the OSHA
'standards within a plant.

.

.

.

--

.

-
,

.

V
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7' Page- 5 of

Module No: ___.---

/ .

.

, 6, ,. a ,..

. , .

Module Title:') '
Occupational Safety Health Act
of 1970 - , ,

Submodule Title:

.. ,

OSHA Standards ..

,-. .
_ .

.

Approx. Time:

6
..

. .
-

_
Topic: ,

Study of a Standard:Ventilation

Objectives:
.

Upon completion of this ,module, the particiTiant will be, able
to use the OSHA handbOok and read any givn standards.

. i

A

. .

.1 , , .
7i . .

Instructional Aids:
,

/ t
IOSH- -Iowa Occupational

J
Safety' arid HealthSafety' fp

General Industry. , - , - ;
.

.

Instructional Approach:. ° .-

Lecture
I N ,

,
a ' '

.Discussion , ,. .
, ,

-

References:

IOSH - .

, . . .

, .
. , - .

- .'i -
, 4' , // . .

Class Assignments:, -
s, ..

. . . ,y
Read'

,

i910,.94(d)., of IOU, . .
.

.
* 4 1

, j I

re 4

.... 4
---'

. . .

.

f

38
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Pa9e .6 of 6

Module No:

/ .

Topic:

/,-_,

Study of a StandardVentilation

Instructor Notes:'

.

Instructor Outline: 7

,

'

The purpose of this topic is to
expose the participant "to ihe
reading, analyzing and use of-
OSHA standards.dards. This shall be
done by the study of one stand-
ard thoroughly. The standard
selected- is the ventilation
standard,as applied to, open
surface tanks as stated instated
IOSH'Section 1910.94(d). The
instructor has the option to
-choOse a different standard far

. _
-analysis, ,_

The ventilation standard is found
at Section-1910.94(Wof IOSH.

,Each participant should have a
copy of IOSH and should follow
along with the discussion of
the, ventilation standard. The
instructor should- read through
the standard with the class,
emphasizing the sections'most
relevant to waste water and
water treatment plants. Refer
to the graphs in NOSH for
further clarity. As the work-
ing of, many- of the standards is.
difficult to Understand, the
instructor should make the
analysis slowly and carefully.

.

The time t be spent studying
this ventilation standard will
be left to the discretion of
the instructor.' However, the
instructor should be assured
each participant-is capable of
understanding a gliven standard
at a level at which the path--
cipant would be able to 'give
OSHA advice to the management

.

See-Section 1910.94(d).of
,

.

,

.

..

.-IOSH, -7---'

, .

.

. ..

_
,

,

,

.-
.

.

,

.--
. .

.

.

' 0
.

.
.

,, - -

.
..

.

.

.

.

.
,

,

,

,,_.....

an .wor ers in, a waste water or water treatment

39
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OSHA 4-
I

Exam 'Questions

t:

r

1. Define horizontal and vertical standards..

2. Explain the--purpose of tach of OSHA Forms ia0;001
and 1,03 and state some of the information required'-
on each.

3. Explain the rightts and duties of an'i6SITA--1-11i,kectort
when performing the -following

.a. Initiation of the inspection.
b. Wa around.
c. Clos g conference.

4. Expla the rights and du4ies'of a plant 0
when he following aspects of an inspectio

a. itiation. the inspection.
b. Walkaround. "©

c. Cloing confe ence.

erator .-

occur,Jor

5. List and explain the four types of violation;MTorr
standard.

4

4

f

0

-t.

40
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"DUTIES OF THE' GROUPS THAT ADWISTER THE OCCUPA1IONAL SAFETY AND HEALTH ACT
k,

0 -. ,

Se,

1. S6Cretary of L'ibOr in the Department of'Labor.
PrOmulgates;modifies 'and.,revokes standards.

.Decides variances,
Inspects. e/

Investigates. 4#t

Enforces the Occupational Safety and Health Act.
Issues'citations,

2. National Advisory Committee on Occupational Safety and Health.
Advise,'coniult and make recommendations to the .Secretary of

Labor and Secretary of Health, Education and Welfare.

3. Secretary of Health, Education and Welfare and the National
Institute for Occupational' Safety and Health '(NIOSH).

Collects records of-death, injuries and illnesses.
Cdmpile, analyze and publish information from records.
Conduct research and experiments.
Conduct educational programs:
Develop and establish recommended occupational safety and

health standards.

4. Regional Directors;''Area Directors; and Compliance Safety and
Health Officers and Industrial. Hygepists.

Enforce 6SHA by inspections, tests, investigations and citations.
1-#0

-.00.e, a

; 4

DUTIES OF EMPLOYERS: 4

1. Furnish a safe p1-ce of employment free from "recognized,
hazards."

2. Comply with OSHA standards:
"3: Mike investigations, and records,

DUTIES OF EMPLOYEES:.

. -

CoIpply with OSHA laws.

N.
r ;

l

41-
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STANDARDS

'AA OSHA standard is a requirement of,conditions, or
adoption or use of one. br more practiw, means, methOds,
operations, or prgcesses reasonably necessary or-appro-
priate to provide, safe and healthful employnient and place
of employment':

A horizohtai-4taLard,is a general stataard that
can apply to any industry. A vertical standard is a
specific standard fol., a Specific indu'stry.

A standard is llieitheiptomulgated,as a permanent
standard or becomes permanent some time after promulga-
tion. A promulgated standard which is not yet permanent
is,:an emergency standard and is used only where the Sec--
retary of Labor considers it necessary.

Aria "

:VARIANCES:

A variance is a departure from a law, rule, egu-
lation or standard but not from the spirit of,the law,
rule, regulation of standard.

A temporary variance is given to an employer if he
- 'has made a good faith effort to comply with a standard,

but it is impossible because of conditions beyond the
employer 's reasonable control. The employer must still'
comply with the standard within the time set by the Sec-
retary of Labor.

.

permaneni'variance is given to an ,employer if he.
Can show that his conditions or piactices are ascsafe'l
as the standard.

42
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ti

Nt only is' there an ottupational safety and health

act on the'federal:level, but also there is such an act

on the state leyel. In this state, it is called the Iowa

Occupational Safety 'and health Act (IOSHA),- It peiforms

substantially the same functions as, the federal ac and

has similar standards.. The Federal government dec ded

that the states should control the occupational safety_

and health field with guidance from the fede>aL..govern-

.

ient. The Feral OSHA provides that the states may

make their own plans, subject to approval by the Federal

OSHA. An employer' will then be subject to the jurisdic-
.

tion-of-both the federal and state govefnments. The

Federal government has also provided financial incentives

in the way of giants tokencourage the states to act.

, IOSHA has been approved by the Federal government

and can be fund in the 107 'Code of Iowa in Chapter)88-.

The proVisionS for the Occupational Sgfety and Health

Review Commission can be found in the Iowa AdmInistrative

Code.

9
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INSPECTIONS

I

The OSHA provi$es for inspectiongrof businesses to determine
if they conform. to -the regulations. As noi all businesses can be
inspected, the area directors use the fdllowing list of priorities

. for making inspections: -

''
.6

V..
1. Where-there has been 'a catatrophe, iultiple hospitaliza,'

tion, or fatal accident.
.

2. 'Valid employee complairits. .

3. Special emphasis programs.
a. Target industries.
b. Target health _hazards. / -.

.

.4. Ranaom selections..' .

Then a Compliance Safety ncl,Health Officer makes an inspec-
-tion, he or she uses the following procedure:

1. Inspection in a "reasonable manner."
2. Giving of information concerning inspection to employer.
3. Walkaround. ' , .

4. Taking samples.
5. CloSing conference.

.

, WHAT YOU SHOULD DO WHEN' THE INSPECTOR COMES

1. THE INSPECTOR IS WORKING AGAIN* YOU. Be cooperative but
remember the inspector is not on your side: .'

. ,

2. Insist that the inspector make a,reasonalbe entry. Consider
the possibility of refusing entry. .

1

4 ( 'r

3. Write down the name of the inspector, the supervisor,,phone
number and address. --

.

4. . Do not make any self-incriminating statements or admisions to

-"..
-the inspector. ,

, ,,

5. Keep records of who talked with the inspector and the substance
of those conversations. .,-

6. Do accompany the insPedtor on the' walk:lround.

7. Prepare for the closing conference.

-
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a

,.MONITORING. I ..
Employees haVe the right tp monitor toxic .agents to.deter-
mine whether their exposure to -harm is real or potential.

NOTICE-POSTING REQUIREMENTS'

Employers must poit a Aotiqe stating the employer',s "pro-
tections.and obligations" under the law-

In case of -violation of a standard thert must be posted
a notice of the violation..

riNJUNCTION

An injunction is a legal way,to-stop some activity by
order of court. The Secretary of Labor may obtain an
injunction .to 'close down a work place if there is immi-
nent danger to the'employees.

1:1.
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IROLATION OF A STANDARD

1)46 minimum violationno direct or immediate relationship
4

1 - ,to 'safety. and health. 04

2. Non-serious violation.-=direct relationship to sa ety and

Ifl

health, but no death or serious harm to employees-
.

3. Serious violatidnsubstantail probability that death or I
physical harm coud result from the'exestinp condition or

. practices used.
4. Imminent danger--when conditions or practices are such that

.

danger exists that could reasonably to expected to cause 464th
or serious physical harm immediately or before imminence'of
of danger can be eliminated. '

k.

CITATION

A ciiation'is a written statement of the violation'the employer
cpmmitted. It also fixes a time in which the violation must be
cured.

PENALTIES

. Penalties may be given for the violation of_astandard. Some are
discretionary such as the penalty up to'$1000-for a non - serious
violation. Some.are mandatorvslich as the $1000 pehalty for each %

. serious'violation. .
''..1

.s
The "Oceupational Safety and Health Administration Impact on Small
Business" published, by the ,Department of Labor, OSHA, in July.1976,
published the following chart which gives some guidelines is to
how penalties iker.assessed:

. Severity of Violation .' Initial Penalty Amount'
Low - $0 .

Moderate; $100-199
High $200-500 . l.

Blatant disregard .$500-1000

AP AL FROM A CITATION 0 'ENALTY
-A . .

1, Employer ohmployee may.h an informal conference with the
area director.

I

2. Employer or employee 'may, have a hewing before the administra-
tive law judge who will issue findings of fact; concl*siots of
law; and will affirm,, modify or vacate the citation and/or
penalty.

3. Employer or employee may appeal to the OSHA Review Commission.

4. Employer or employee may appeal to t e U.S. Court of Appeals;

46
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S. EmploYer.or employee may appeal to the U.S. Supreme Court.

One who is making an appeal must use
Agency before using the courts.

fs

4

47

steps available' within the
.

el
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OSHA NO. )oo LOG OF OCCUPATIONAL IN

Case
or
file
no.

...

.

1

Date of
injury or

initial .
.. diagnosis

of illness.
If diagno
sit of ill- ,ness was

made after
first day

of absence
enter first

,, day of
absence.

(mojdayJyr.)

/

2

Employee's ?time.
(First name, middle
initial, last name)

. '

,

.

.
°Occupationof

., injured employee
at time of

injury or illness
.

-.

. .
. , .'

.

.

.

'
.

:: . ,.

Department to which
employee was assigned

at time of irsjury,
or illness

-

. ,
,

I

.
.

-,

,
4

. T

DESCRIPTION .

.- Nature of injury or illi'
body affe

(Typical entries for tbi
Amputation of 1st jci L

Strain of lower back]
. Contact dennatitis'on

Electracutionbob

, . -

./

.

,

,' 5

.

-
.

. / ,
.

'
.

, . . -,
.

.

,

, / .

\
\ . ,..

,
,

. .

.

. ,

.

, .

. , ..,
.." .

I .

66
. . . . N .

. "/ .__

.

. /.
. -

/
. o

I
w

.

.

. , .
1

.

.

.

.

. .

\ <

, -,
1

i
' ' 9

1
.

. $
,

,

/
- ,

r +.'

. .

. - .

'

,.

. .

.

Company Name

Establishment Name

Establishment Location ...

,
L

ti

Injury Code.
10 All occupational injuries

AP,



NAL INJURIESAND ILLNESSES
'Form Approved
OMB NUMBER 44R 1453

itIPTION OF INJURY OR ILLNESS

illnessnjury or Illness and port(s) of
body affected

ries for this column might be:
m of 1st jetnt right forefinger
lower 44
ermatiffi'on both hands
tionbody

.EXTEN.T OF AND OUTCOME OF INJURY OR lt,LNESS

Tniury or
illness code
See codes at

bottom of
page. 41)

Fatalities Lost WorkdayCases Nonfatal Cases Without Lost Workdays

Enter date
of death

(mo./day/yr.)

Enter workdays
lost due to

injury or illness
(see instructions

on back.)

ItAiter lost work-
days, the employee
MU permanently

transferred to
another job or was
terminated, enter a

check in the
column below

If no entry was made in columns
8 or 9, but the injury or illness

did.result in: Transfer to another
job or termination, or; medical

Ttreatment, other than first, aid, or;
diagnosis ofdcbupational illness,

or; loss of consciouipeas, or;
restriction of work or motion;
Enter 4 check in the column

below

If a check in
column 11.

represented a
transfer or

.termination, enter
another check in

column 12

12

Y

I

Illness Codes
v-

21 Occupational skin diseases or disorders 25 Disorders clue to pbysical agents (other than
22 Dust diseases of the lungs (pneumoconioses) toxic fnaterrali)

23 Respiratory conditions due to toxic agents 26 Disorders due to repealed trauma
24 Poisoning (Systemic effect? of toxic materials) 29 All other occupational illnesses



OSHA No. 101 I

Case or File N.

9

N. . Form
OMB

Supplementary, Record of Occupational Injuries. and Illnesses
EMPLOYER

1. Name
.

. .,
6r_.

(No. and street) (State) 9

3. Location, if different-from mail address 7 9-

approved
No. 44R 1453

2. Mail address
(City or town)

INJURED OR ILL EMPLOYEE
4. Name Social Security No.

(Middle name) (Last name)(Fait name)
5. Home address

(No. ind street)
6. Age

- 8. Occupation

9: Department
(Enter name of department or division in which the injured person is regularly employed, even'
'though he may have been temporarily working in another AepartmeT it .the time of injury.)

THE ACCIDENT OR EXPOSURE TO OCCUPATIONAL ILLNESS

10. Place of accident or exposure
(No. and street) (City or town) . (State)

If accident or exposure occurred on employer's premises, give address of plant or establishnient in which
it occurred. pisnot indicate department or division within the plant or establishnient. If accident oc, -

(City or town) (State)

7. Sex: Male Female__ (Check one)
,

(Enter regular job title, not the specific activity he was perforrningtat time of injury.) 'I

.curred outside employer's premises at an identifiable address, give that address. If it occurred on a pub.
lie highway or at any other place which cannot be identified by number and street, please provide place
references locating the place of injury as accurately as possible.

.

11. Was place of accident or exposure on emp)oyer's premises? (Yes or No)

12. What wathe'employee doing when injui-ed?.
(Be specific. If he was using tools,or equipment or handling material,

9
nese them and tell what he was doing with them)

13. How did The accident occur?
(Describe fully the events which resulted in thefinju# an.

3 .
happened and how it happened. Name any objecivor substances involved and tell how' they' ere involved. Give

(,)

,
. 2t- -,,-sz. -- --x----

full details on all factors Alich led or contributed to the accident. Use separate sket4 for-additional "space.)e
OCCUPATIONAL INJURY OR OCCUPATIONAL ILLNESS , `-, ,- !, '',

14. Describe the injury or illness in detail `and-indic te the part $f hodiaffetted:%"

or occupational illness. Tell what

' .

, ;1'. qa:i ,,rpiTa:royuglition orright index finger.

isonihgdermatitis orli6(bind, etc.)at second joint; fracture of ribs; leid,
15. Name the abject or substance which ,direttly injured the employee. Fa example.; the machine or thing

he struck against or which'struck him; the vapor or poison he iz1ed or'swqtllo d; the chemical or ra;
diation which irritated his skin; or incases of strains, hernias, etc., The Mini was lifting, pulling, etc.)

16. Date of injury or initial Iliagnosis of occupational 'illnestir

. 17. Di& employee di (Yes or No) '-
OTHER

18. MUM and address of physicjan
19. If hospitalized,- name and address of hospital

Date of report - Prepared by
Official position

1

Tr?ate),

..50

-O. >fa .-

9

0,

r
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OSHA No. 102

1.)

. (

Summary

OccUpational injuries and Illnesses

Establishment Name and Address:

Form Approved
OMB No. 44R 1453
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'SECRETARY' OF LABOR

ASSISTANT ,SECRETARY( OF LABOR FOR OCCUPATIONAL SAFETY AND HEALTH
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COMMITTEE ON HEALTH, EDUCATION.&
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TINFORMAL CONFERENCE -ADMINISTRATIVE LAW JUDGE

UNITtriTATES SUPREME COURT

UNITED STATES COURT OF APPEALS;
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